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How to Join UW Health Microsoft Teams Interview 
This job aid will instruct applicants how to join a UW Health interview in Microsoft Teams. 

Step Action 

1 Click the “Join the meeting now” link within the email or Outlook invitation.  

Enter your full name and email address in the Meeting Information page. Click join button. You will 
now enter the virtual interview meeting.  Follow the remaining steps if you need to troubleshoot 

video, sound, or select a virtual background for the interview meeting. 

 

2 If your video is not showing, click the video settings gear and chose the correct camera you want to 
use for the interview. 

 



 

3 Select a background filter, if desired. 

 

4 Select desired audio option; you will need to have a headset connected to your computer.  Or your 

computer has built-in microphone and speakers.  You can click the settings button   to select 
from the different speaker and microphone options. 

 



 

 

5 Click Join now. 

6 During the Interview: 

The top tool bar is where you will find different video call options and capabilities. You can turn your 
camera on and off, and audio on and off. 

 

7 If there is a need to present and share your screen click on the share button and select screen you’d 
like to share. 

 



 

8 To end the interview: 

In the top tool bar click on the red leave button: 

 
 


